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1. IACHIOPT PABOYEM MPOT'PAMMBI YUEBHOM JUCHUTIJIAHBI

NudopmaTuka

1.1. ObsacTh npuMeHeHusi padoueii MPOrpaMMabl

Pabouast mporpamMmma yueOHOM TUCHUILTUHBI SABJISIETCS YaCThIO MPOTPaMMBbl MO/~
TOTOBKHU CIELNUAIIMCTOB CpeAHEro 3BeHa B cooTBeTcTBUU ¢ PI'OC no cnenuanbHOCTH
CITIO 40.02.01 IlpaBo m opraHu3anus COIHMAIBLHOTO OOecredeHHs 0a30BOM MOMATO-
TOBKH.

1.2. MecTo y4e0HOI TUCUMILUIUHBI B CTPYKTYPe OCHOBHOM NPo(hecCuoOHAIbHOM 00-
Pa30BaTeJIbHON POrPAMMBI:

Matematuueckuii M 00NN €CTECTBEHHOHAYYHBIA yUeOHBIN IIUKII.

1.3. Heau u 3axa4mn y4eOHO JUCHUIIMHBI — TPeOOBAHUSA K pe3yJIbTaTaM OCBoe-
HHS Y4eOHOU TMCIUILINHBI:

B pe3ynbpTaTe 0OCBOCHMS TMCUUIUIMHBI 00YYarOHUiCs JOIKEH YMeTh!

* HCIOJIb30BaTh 0A30BbIE CUCTEMHBIE IPOTPAMMHBIE IIPOAYKTHI;

* HCIOJIb30BaTh MPUKIAJHOE MPOrpaMMHOE 00ecredeHre OOIEero Ha3HaueHUs
JUTs1 00pabOTKK TEKCTOBOM, Tpadrueckoii, YMCI0BOM HH(OpPMAINY;

B pe3ynbTaTe 0OCBOCHMS TUCUUIUIMHBI 00YYaroUiics JOKEH 3HATD.

* OCHOBHBIE MOHATHSI aBTOMAaTU3UPOBAHHOW 00paOOTKM MH(OpMAIMH, OOIIHIA
COCTaB U CTPYKTYPY NMEPCOHAIBHBIX JIEKTPOHHO-BBIUUCIUTENBHBIX MAIIWH (Jajee -
DOBM) 1 BEIYUCIUTENBHBIX CUCTEM;

* 0a30Bble CHCTEMHbIE MPOrPaMMHbIE MPOAYKTHI M MaKEThl MPHUKIAJHBIX MPO-
rpaMm 11t 00OpabOTKH TEKCTOBOM, rpaduyecKoi, YUCIOBOM U TaOIUYHOU MH(OpMa-
10518

N3y4yenne qucHMIVIMHBI croco0cTByeT (GOPMUPOBAHMIO OOLIMX KOMIIETECH-
1107178

OK 1. IloHuMAaTh CyIIHOCTh U COMAIIBHYIO 3HAYUMOCTh CBOEH OymyIiei mpodec-
CHUH, NIPOSABJIATHh K HEW YCTOMYUBBIA HHTEPEC.

OK 2. Oprann3oBbIBaTh COOCTBEHHYIO J€SATEIbHOCTh, BHIOUPATh TUIIOBBIE METO/IbI
U CIIOCOOBI BHIMIOJHEHUS MPOGECCHOHANBHBIX 33]1a4, OLIEHUBATh UX 3(PHEKTUBHOCTH U
Ka4eCcTBO.

OK 3. IIpuHuMaTh pelieHus: B CTaHAAPTHBIX U HECTAHJAAPTHBIX CUTYaILUSX U HECTU
32 HUX OTBETCTBEHHOCTb.

OK 4. OcyuiecTBisTh NOUCK U UCIOIb30BaHUE MH(MOpMAIMU, HEOOXOIUMOM ISt
() PEeKTUBHOTO BHITIOJIHEHUS TPOPECCUOHATBHBIX 3a7a4, TPOPECCUOHATILHOTO U JIMY-
HOCTHOTO pa3BUTHSL.

OK 5. Bnagets nH(bOpMaIIMOHHON KYJIbTYPOMl, aHAJIM3UPOBATh U OLIEHUBATH WH-
dbopmaluio ¢ UCIOJIb30BaHMEM MHGOPMAIIMOHHO-KOMMYHHUKAILIMOHHBIX TEXHOJIOTH.

OK 6. PaGoTaTh B KOJUIEKTHBE U KOMaHE, 3(PEKTUBHO OOUIATHCS C KOJIIETaMH,
PYKOBOJCTBOM, IOTPEOUTEIISIMH.

OK 7. Bpatb Ha ce0s OTBETCTBEHHOCTDH 3a pa0dOTy UJIEHOB KOMaH/IbI (ITOYUHEH-
HBIX ), PE3YJIbTAT BBIOJHEHUS 3a/JaHUM.

OK 8. CamocTosTENHHO OMPEAENATh 3a/1a4l MPOoGECCHOHATBLHOTO U IMYHOCTHOTO
pa3BUTHS, 3aHUMATHCA CaMO0OpPa30BaHUEM, OCO3HAHHO TUIAHUPOBATH MOBHIIICHHUE KBa-
AUpUKaLUN.



OK 9. OpuentrpoBaTbcsi B YCIOBUSX YaCTOM CMEHBI TEXHOJOTHI B mpodeccuo-
HaJIbHOU JEATEIbHOCTH.

OK 10. CoGmtoaTh OCHOBBI 3JOPOBOT0 00pa3a *KU3HH, TPeOOBAHUS OXPAHbI TPY/IA.

OK 11. CobnronaTs 1€7I0BOM ATUKET, KYJIbTYPY U IICUXOJOTUYECKUE OCHOBBI 00-
HICHWS, HOPMBI U TIpaBUJjia MTOBEICHHUS.

OK 12. [IposBIATh HETEPIUMOCTbH K KOPPYIIIHOHHOMY ITOBEICHHUIO.

B xoae n3yvyeHusi IMCHUIIMHBI CTYIEHT 10JI2KeH OCBOUTH NMPodeccuoHaIb-
Hbl€ KOMIIeTeHIIHH:

[1K 1.5. OcymecTBisaTh GOpMUPOBAHHUE M XPAHCHHUE JIETT MTOTydaTeNIe TICHCHH,
MOCOOWH U APYTUX COMMATBHBIX BBITLIAT.

[1K 2.1. [TognepxuBath 6a3bl JAHHBIX MOTy4YaTenel MeHCU, MTOCOOU, KOMITEH-
CallMii ¥ JIPYTUX COLIMAIBHBIX BBIILIAT, & TAKXKE YCIYT U JIbIOT B aKTyaJIbHOM COCTOSI-
HUU.

[1K 2.2. BBIABISTH JIUL, HYKJAOIIUXCS B COUAIBHOM 3aIIUTE U OCYIIECTBIATh
UX Y4ET, UCTIOJIb3Ysl HH(DOPMAIMOHHO-KOMITHIOTEPHBIE TEXHOJIOTHH.

1.4. PexoMeHxyeMoOe KOJIMYECTBO YaCOB HA OCBOEHHE NPOrpaMMbl y4eOHOM /1mc-

UMIIMHBI:

MaKCcUMaJbHOU yueOHON Harpy3ku oOydatomierocs 90 4acoB, B TOM YHCIIE:
00s13aTeNHPHON ayAUTOPHOM YUeOHOH HArpy3ku oOy4Jaromierocs 64 Jaca,
CaMOCTOSATEIILHOM paboThl 00yJaromerocs 26 4acos.

1.5. PekoMeH1yeMoOe KOJIUYECTBO YACOB HA OCBOEHHE MPOrpaMMbl y4eOHOM auc-

HUILIMHBI (32049HOE 00y4YeHue):

MaKCUMaJIbHOU y4eOHOM Harpy3ku oOydarormierocs: 90 yacoB, B TOM YHUCIIE:
00s13aTeIbHON ayAUTOPHOM yueOHOM Harpy3ku oOydaromierocs: 10 yacos;
CaMOCTOSATENbHOM paboThl 0Oyyvaromerocs 80 yacos.



2. CTPYKTYPA U COJIEP’KAHUE YYEBHOM JUCIUITIJIAHBI
2.1. O0bem yueOHOI TUCHUIUINHBI U BUAbI y4e0HO padoThl

Bup yueOHoii padoThl O0bem yacoB
MaxkcuMmaabHasi yyeOHasi HArpy3Ka (Bcero) 90
O0si3aTesibHAst ayIMTOPHasi yueOHasi HArpy3Ka (Bcero) 64

B TOM 4HCJIC.

JabopaTopHbIEe PabOTHI

MPaKTHYECKHUE PaOOTHI 32

CCMHHAPCKUC 3aHATHUSA

KOHTPOJIbHBIE pabOThI

CamocrosiTesibHasi padoTa o0y4yariuerocs (Bcero) 26

B TOM 4HCJIC.

BHEAYyJIUTOPHAsI CaMOCTOSTENIbHAs padoTa 26
KOHCIIEKTEI 2
paKkTUYECKre pPaboThI 12
pedepaTsl 4
Mpe3eHTaluN 4
MHTEJJIEKT-KaPThI 4

HUmozoeasn ammecmayus 6 cﬁopme 3avema

2.2. O0bem yueOHOI TUCHUIUINHBI U BUIbI y4eOHOH padoThl (3204HOE 00y4YeHue)

Bua yuyeOHoi1 padoThl O0bem yacos
MaxkcumanbHasi ydeOHasi HAarpy3Ka (Bcero) 90
Oobs13aTesibHAS Ay IMTOPHAS YueOHast HArpy3Ka (Bcero) 10

B TOM 4HUCIJIC.

MPaKTUIECKUE PAOOTHI —

CamocTrosiTesibHasi padoTa 00y4yaromerocs (Bcero) 80

B TOM 4HUCJIC:.

BHEAyJAUTOPHAsI CAaMOCTOSITENIbHAS paboTa: 80

KOHCIIEKTBI, IPaKTU4YecKue paboThl, pedepaT, HHTEIIEKT-
KapTa, TECT
Hmozoseas ammecmayus 6 hopme 3auema




2.2. TemaTu4ecKkuii IJIAH U cOlepP:KaHMe Y4eOHOU qucuuminabl «HpopMaTuka

HaumeHoBaHue Conep:xaHue y4edOHOr0 MaTepUasa, JeKIMH U MPAKTHYECKHe 3aHATHS, O0bem Koant
pa3aesioB U TeM caMoCTosiTeJIbHAsI padoTa 00y4arIMuXCs 4acoB Komme-
TEeHIUH
1 2 3 4
Pasznea 1. Beeaenne 2
Tema 1.1. Uadopma- | Coneprxkanue yueOHOro Marepuaia
THKA KaK HayKa 1 | OcHoBHbIe TIOHATHS U OnpeieeHus nHGOPMATUKH (ITPEIMET U3YUCHUs, ONpeIeTIeHUE U 11eIb HH(Op- 2 OK 5
MaTHUKH; IOHTHE, CBOICTBA, KIacCU(PUKALMS U CTPYKTYpHBbIE e1nHUIIbl MH(popMaun). Mapopma-
IIMOHHAsI KYJIbTypa.
Pa3znen 2. TexHnosiorum co3nanusi u npeodpa3oBanusi HHPOPMAINUOHHBIX 00HEKTOB 66
Tewma 2.1. ABromatu- | Coxepsxkanue yaeOHOro Marepuaia
3a1us 10KyMEHTO- 2 | UadopmannoHHbIe TEXHOJIOTHH (IIOHATHE, CPEACTBa, BUbI). OCHOBHBIE 3TaIlbl JOKYMEHTO000POTA. 2 OK 2, 4,
obopora ABTOMaTH3aIMs TOATOTOBKH TEKCTOBBIX JOKYMEHTOB. [IprHIIMT enquHCTBa ()yHKIIMOHATIHLHOTO 5,09,
oopmaenus qokymeHToB. Ctuiu. [labnonel. CTpykTypupoBaHue TOKyMeHTa (KOJIOHTUTYJIbI, pa3- IIK 1.5
JIeJIbl, aBTOCOIEpKAHUE).
IIpakTH4yecKkue 3aHATHS:
1, 2 | OcHOBHbBIE MPHEMBI CO3JJAHUS TEKCTOBOTO JI0KyMeHTa cpenctBamu MS Word. 4
3 | Ucnonp3oBaHue cTuieid, mabjJoHOB, HACTPOWKA KOJIOHTUTYJIOB, aBTOCOIEPKAHMUS. 2
4,5 | Co3nanmne KOMIUIEKCHOTO TEKCTOBOTO JIOKyMeHTa cpenctBamu MS Word. 4
CamocrosiTeibHas padoTa 00y4arOIIMXCH: 4
Pedepat (Tema — o BeIOOPY).
Tema 2.2. Bosmoxkno- | Coneprkanue ydeOHOro Marepuana
CTH 2JIEKTPOHHBIX 3, 4 | Opranusauus pacuetoB B cpene MS Excel. [Ipumenenune B pacyerax cTaHAapTHBIX QYHKIUIA pa3- 4 OK 2, 4,
Tabnui. MartemaTu- JIMYHBIX KaTerOpuH. 509,
yeckas 00paboTka 5 | Ucnonb3oBanue QpyHKIUH, coaepxKalmx ycaoBUe. 2 1IK 1.5,
THCIIOBBIX JaHHBIX 6 | CpencTBa aHanM3a YUCIOBBIX JAHHBIX (aBTO(UIBTP, COPTHPOBKA, YCIOBHOE (hOPMATHPOBAHUE, 2 2.1,2.2
noa0op mapaMmerTpa).
IIpakTHyeckne 3aHATHA:
6 BBo/1 TaHHBIX, OpraHU3aIlks pacueToB, MOCTpoeHue auarpamMm B cpeae MS Excel (moBropenue). 2
7, 8 | PacueTsl ¢ HCTIOIH30BAHNEM CTAHAAPTHBIX (YHKIIUN Pa3IMYHBIX KATETOPHA. 4
9 TabnuubI-ciucku, (GUIBTPAIUS U COPTUPOBKA TAHHBIX. 2
10 | YcnoBHoe hopmaTHpoBaHue, MoaA00p MapaMeTpa. 2




11, | Pacuersl u ananu3 gannbix B DT Excel. 4
12
CamocrosiTesibHAsi padoTa 00yYaAO M XCS: 4
[TpakTideckas pabora «Co3manue KpoccBopaa mo nH(HOPMAIMOHHBIM TEXHOJIOTHSIM C aBTOMATHUECKON
npoBepkoii B cpene MS Excely.
Tema 2.3. Texnosno- CopepxaHne yaeOHOro Marepuaa
rus xpaHeHus UHQop- | 7 | OCHOBBI CHCTEMOJIOTHH (TIOHSTHE U OCHOBHBIC CBOMCTBA CUCTEMBI; CTPYKTYPa CUCTEMbI; CHCTEM- 2 OK 2,4,
MaIlfH C TIOMOIIBIO HbIH ¢ dekT; Tunbl cucrtem). CyIHOCTh CHCTEMHOTO MOAX0/IA. 5,9,
6a3 nanubix. Madop- 8 | TexHonorus XxpaHeHuss HHGOPMAIIMH C UCTIOJIb30BaHKEM 0a3 TaHHBIX (KITFOUYCBBIC IIOHATHS, TUITHI 2 IIK 1.5,
MallMOHHBIE CUCTEMBI BbJ1). MndopMaIimoHHbIe CHCTEMBI. 21,22
9 | Coznanue pensimonHoi 6a3bl JaHHbIX B cpene CYB/] Access. Pabora ¢ 0CHOBHBIMH O0BEKTaMH 2
pensitmonnoit BJ1 B cpene CYBJI Access.
IIpakTH4yeckue 3aHATHS:
13 | KoncrpyupoBanue u 3anonHeHue 60a3bl nanHbix B cpeae CYBJI Access. 2
14 | Coznanue dopm, 3anpocos u oTuetoB B cpeae CYBJI Access. 2
CamocrosiTesibHas padoTa 00yYarOIIUXC: 4
[TpakTiaeckas pabora «Co3znanue bl «Oducy» (mpoekTupoBaHue, KOHCTPYHPOBAHUE, 3AIOTHCHHE); 3a-
IIPOCOB HA BEIOOPKY JTAHHBIX, (POPMBI, OTUETA.
Tewma 2.4. Texnono- Cogepxanue yueOHOTo MaTepuana
rUs MyJbTUMEIHA. 10 | Monenu u MoenupoBaHue (IMMOHATHE, BUJIBI MOJICIICH; TICJTH MOJICITMPOBAHS; THITHI PEIITAeMbIX 3a- 2 OK 2,4,
[Tpe3enTanmm Jladq; aJIeKBaTHOCTH MOJICITH ). 59
11, | Texnonorus mynbTHMenua. PactpoBas u BekTopHas moaenu, 3D-Moaens koaupoBaHus rpadude- 4
12 | ckux n3o0paxkenuid. [IpuHIUIIBI KOTUPOBaHUS 3BYKOBOUM HHpopMmaruu. [IpezenTaum.
CamocrosiTe/ibHasi padoTa 00y4YaIOIIUXCSH: 8
[MpakTrueckas padota «Iloaroroska camonpeseHraiuu B cpeae MS Power Pointy;
CO3/IaHHM€ WHTEIIEKT-KapThl « T€XHOJIOTUS MYJIbTUMEINAY.
Pa3nen 3. CpencrBa HH(POPMANMOHHBIX 1 KOMMYHUKANIMOHHBIX TE€XHOJIOTHI 2
Tema 3.1. Apxurek- Coneprkanne y4eOHOT0 MaTeprana
Typa 4 CTPYKTypa 13 | [TpuHIMIBI YCTpOiicTBa KOMIIbIOTEpa. [[oHATHE apXUTEKTYpBI U CTPYKTYPBI KOMITbIOTepa. Maru- 2 OK 4, 5,
KOMIIbIOTEpA; IIPO- CTpaJbHO-MOAYJbHAs opraHu3amus. [I[porpammHoe obecrieueHne nepcoHaTbHOTO KOMIBIOTEPA. 9
rpaMMHOe obecreye-
HUE KOMITBIOTEPA
20

Pa3neu 4. TerekoOMMyHUKAIIMOHHBIEC TEXHOJIOTHH




Tema 4.1. Opranusa-

Cogepxanne yaeOHOTO MaTepuana

151 KOMIIBIOTECPHbIX 14 | UnTepHer. OCHOBBI CAUTOCTPOEHHSI. 2 OK1,2,
cereid. MurepHer- 15 | I'uneprekcroBas TexHoaorusi; HTML. 2 4,59
TCXHOJIOTHI IlpakTHYeCKHe 3aHSTHS: IIK 2.2
15, | OcnoBet HTML. Co3nanue BeO-cTpanuil 4
16
CamocrosiTe1bHast padoTa 00y4YaOImMXCs: 6
Koncnekr «IIpoTokonsl MHTEepHETA (MOHSATHE HHTEPHET-IIPOTOKOJIA, Ha3HaYeHHue poTokosioB TCP/IP,
POP3, FTP, HTTP)»;
npakThueckas pabora «Co3aHue rIaBHOM CTpaHUIIbI CaliTa IOPUIANYECKON OpTaHU3AIII.
Hrorosoe TectupoBa- | 16 | KoMnbroTepHbIi TECT 2
HUE
Bcero: 90




2.3. TemaTu4eckuii IJIaH U copep:kaHue ydeOHoU qucuunannbl «AHpopmaTuka» (3a04Hoe 00ydeHue)

HaumeHoBaHue Copep:xanue yueOHOro MaTepuasa, JeKIMH U NPAKTHYECKHe 3aHATHS, Oobem | Koant
pa3aesioB U TeM caMoCTosiTeJIbHAsE padoTa 00y4arIMuXCs qyacop | Komme-
TEeHIUH
1 2 3 4
Paznen 1. BBenenue 3
Tema 1.1. Uudopma- | CamocTosiTeIbHAsI pa00Ta 00yYAIOIIMXCS: 3 OK5
THKa KaK HayKa Pabota ¢ yueOHUKOM, 3JIEKTPOHHBIMU MaTepUaTaMu; KOHCIIEKT.
Pa3znea 2. TexHnosiorum co3nanus u npeodpazoBanusi HHGOPMANMOHHBIX 00bEKTOB 58
Tema 2.1. ABtomaru- | CozeprkaHue yueOHOro MaTepuania
3a1us 10KyMEHTO- 1 | UudopmanrioHHble TEXHOJIOTHH (IIOHSITHE, CPENICTBA, BUAbI). OCHOBHBIE ATAMbl JOKYMEHTOOO0POTA. 2 OK 2,4,
obopora ABTOMaTH3AIHsI TOATOTOBKH TEKCTOBBIX JOKYMEHTOB. [IpuHImnI equHCTBA PYHKIIMOHAIBHOTO 5,9,
odopmiienus qokymeHnToB. Ctunu. [llabnonsl. CTpykTypupoBaHue JOKyMeHTa (KOJOHTUTYJIBI, pa3- IIK 1.5
JIeJIbl, aBTOCOJIEPIKAHUE).
CamocrosiTesibHas padoTa 00y4YarOIIUXC: 10
Pabota ¢ yueOHUKOM, 3JIEKTPOHHBIMU MaTepHallaMu; MOATOTOBKa pedepara (TemMa — 1o BeIOopy).
Tewma 2.2. Bosamoxno- | Cogeprkanue yueOHOro MaTepuaia
CTH 2JIEKTPOHHBIX 2, 3 | Opranu3anus pacuetoB B cpene MS Excel. [Ipumenenune B pacyetax cTaHAapTHBIX (QYHKIHUIA pas- 4 OK 2, 4,
tabnuu. Maremaru- JUYHBIX Kateropuil. CpeacTBa aHaIM3a YUCIOBBIX IaHHBIX (aBTO(PUIBTpP, COPTUPOBKA, YCIOBHOE 5,09,
gyeckas o0paboTka (dbopMaTupoBaHue, IoJ00p MapameTpa). 1IK 1.5,
IHCIIOBBIX TaHHBIX CamocTrosiTelibHAs patoTa 00y4AOIINXCS: 15 21,22
Pabota ¢ yueOHUKOM, 3JIEKTPOHHBIMU MaTepUaIaMu; IPAKTUYECKHE PAOOTHI.
Tema 2.3. Texnomo- Coneprxkanne yueOHOro Matepuania
rus XxpaneHus MHQop- | 4 | TexHomorus xpaHeHus HHGOPMAIIUH C UCTIOIB30BaHUEM 0a3 TaHHBIX (KITFOUEBBIC TIOHSTHSI, TUIIBI 2 OK 2, 4,
MAaIll¥ C TIOMOIIIBIO B/1). UndopmanoHHbIE CUCTEMBI. 509,
0a3 nanHbIX. MHpOp- | CamocTosiTeIbHAS PatoTa 00yYAIOIIMXCH: 15 IIK 1.5,
MalMOHHBIE CUCTEMBI | PaboTa ¢ y4eOHMKOM, 3JIEKTPOHHBIMH MaTepuanaMu; mpakTuueckas padota «Co3nanue oqHOTaOIMYHON 21,22
B/l B cpene CYB]I Access, 3anmpocoB Ha BEIOOPKY TaHHBIX, OPMBI, OTUETAN.
Tema 2.3. TexHosno- Copepxanne yueOHOTO MaTepuana
I'vsl MyJIbTUMEIHA. CamocrosiTesibHast padoTa 00y4arOIIMXCH: 10 OK 2, 4,
[Tpe3enTaruu Pabota ¢ yueOHUKOM, DIIEKTPOHHBIMU MaTepUaTaMu; CO3JaHHE UHTEIUIEKT-KapThl « T eXHOIOTHS MYJIbTH- 5,9

MEaua».

10




Pasznen 3. CPEJICTBa I/IH(])OpMaIII/IOHHLIX U KOMMYHUKAIUOHHBIX TEeXHOJIOTuii

10

Tema 3.1. ApxuTtek- CamocTrosiTeJIbHAsi padoTa 00yJaIOIMIMXCS: 10 OK 4, 5,
Typa u CTPYKTypa Pabora ¢ yaeOHUKOM, JIEKTPOHHBIMU MaTepUATAMU; KOHCIIEKT. 9
KOMITbIOTEpA; IPOo-

rpaMmMHOe obecrneue-

HUE KOMIIbIOTEPA

Pa3nen 4. TeleKOMMYHUKAIIHOHHBIE TEXHOJIOTHH 19

Tema 4.1. Opranuza- | Coxepkanue yueOHOTO MaTepuaia

Y1 KOMIIBIOTEPHBIX 5 | HNutepner. OCHOBBI CAUTOCTPOCHUS. 2 OK1, 2,
cereid. MurepHer- CamocrosiTesibHas padoTa 00y4YarOIIUXCH: 15 4,59
TEXHOIOTUN PaGota ¢ yqeOHHUKOM, 3JIEKTPOHHBIMU MaTepUalaMy; KOHCIIEKT; MpakTHUeckas padoTa. 1IK 2.2
Hrorosoe tectupoBa- | CamocTosiTe/ibHAsA padoTa 00y4arOIIUXC: 2

HUE KomnbrorepHslii Tect

Bcero: 90

11




3. YCJIOBUS PEAJIM3ALIMU YYEBHOM JUCHMITJIMHBI

3.1. TpeGoBaHUsA K MUHMMAJIbHOMY MAaTE€PHAIbHO-TEXHUYECKOMY O0ecredeHuIo
Peanuzamus yueOHOM AUCHMIUTUHBI oOecriedeHa HanuyueMm jaboparopuu uHGOpMa-
THKH.
O6opynoBaHue 1a00paTOPUU:

* [0caJiouHbIe MecTa (paboure CTOJBI U CTYJIbS) JUIS 00YUaOIIMXCS;

* pabouuii CTON U CTYJ MpenogaBaTes;

* JIOCKa KJIaCCHAsi MarHUTHO-MapKepHasi;

* KOMIUIEKT y4eOHO-METOIMYECKON JOKYMEHTAIINH;

* KOMIUIEKT y4eOHO-HATrJISIHBIX TTOCOOUI (CXEMBbI, TaOJIUIIBI);

* mporpamMmHoOe oOecredeHre o01ero u npoheccuoHaIbHOrO Ha3HAYCHUS.
TexHuueckue cpeicTBa 00yUeHUsI:

* TIEPCOHAJIbHBIE KOMIIBIOTEPHI;

* CcHCTEeMa MYJIbTHMEIHA.

3.2. UudopmaumnonHoe odecneyeHne 00yueHust

OCHOBHBIE€ HCTOYHUKMH:

1. Hdy6una, . H. UndopmaTrka: ”HPOPMALIMOHHBIE PECYPCHI M TEXHOJIOTUHU B IKO-
HOMUKE, YIIpaBJICHUU U Ou3Hece [ DIEeKTPOHHBIN pecypc] : yueOHoe mocodue Jist
CIIO / U. H. dybuna, C. B. lllanoBanosa. — CaparoB : IIpodobpa3oBanue,
2019. — 170 c. — Pexxum poctyma: http://www.iprbookshop.ru/84677.html

2. Kunko, E. I1. UndopmaTuka u nporpammupoBanue. Yacts 1 [DneKTpoOHHBIH pe-
cype] : yaebnoe mocodue / E. I1. XKwunko, JI. H. Turopa, O. W. [IamunoBa. —
MockBa : Au Ilm Ap Memma, 2020. — 195 c. — Pexum pocryna:
http://www.iprbookshop.ru/95153.html

JlonoJIHUTEIbHbIE HCTOYHUKU:

3. Tampuenko, I'. A. UHpopMaTrKa 11 KOJUTEHKEH [ DIeKTpOHHBIN pecypc]: yueo-
Hoe mocobue. OobmeoOpazoBatenbpHas noaroroka / I'. A. I'anpuenko, O. H.
JlpoznoBa. — PoctoB-Ha-/lony : ®enukc, 2017. — 382 c. — Pexum mocryma:
https://www.iprbookshop.ru/59322.html

4. Cnupugonos, O. B. CoBpeMeHHbIe O(pHCHbIE TPUIIOKEHUS [DIEKTPOHHBINA pe-
cypc] : yue6Hoe mocodbue / O. B. Criupuaonos. — 3-¢ uzn. — Mocksa : UHTepHeT-
Yuuepcuretr Undopmanmonnsix Texnomoruit (MHTYUT), At [Tu Ap Menua,
2021. — 693 c. — Pesxxum nocryna: http://www.iprbookshop.ru/102064.html

JIEKTPOHHBbIE PecypcChl:

5. https://intuit.ru/studies/courses — OTKpBITBIE HHTEPHET-Kypchbl «WHTYHT» TIO
kypcy «uadopmatukay.

6. https://megabook.ru — Merasamuknoneaus Kupwima u Medoausi, pas3meis
«Hayka / Marematuka. Kubepueruka» n «Texnuka / Kommerorepsr u UnTep-
HET»).

7. http://www.on-line-teaching.com — snextponnsie yueonuku no HTML, Word,

Excel, VBA.

https://kpolyakov.spb.ru — caiit K. ITonskoBsa.

9. https://minobrnauki.gov.ru — odpuimanbHbIi calT MUHHCTEPCTBA HAYKH U BBIC-
mero oopazoBanus Poccuiickoit deaepaiumu.
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10. window.edu.ru — EquHoe 0KHO ocTyma K 00pa30BaTesbHbIM pecypcaM Poccuii-
ckon Denepanum.
11. http://lib-catalog.isea.ru — amekTpoHHBIH KaTanor oudauoreku bI'Y.

3.3. Ilepeyenn 3aHATHI, IPOBOJAMMBIX B AKTUBHBIX U HHTEPAKTUBHBIX hopmax
OO61Iee KOJTMYECTBO ayJUTOPHBIX YacoB — 64 yaca
3aHATHS B aKTUBHBIX U MHTEPAKTUBHBIX (popMax — 4 yaca

Tema 3anarus Yacel dopma POBECHUS
1. UadopMarimoHHbIE TEXHOJIOTUY (TIOHSTHE, 2 | NnaTepakTrBHAS JICKIHS
cpencTBa, BUabl). OCHOBHBIE ATAIbI JOKYMEH-
TOOOOpOTa. ABTOMATH3AIHS TOATOTOBKH TEK-
CTOBBIX IOKyMEHTOB. [IpuHIun enuHcTBa
(YHKIIMOHATLHOTO 0()OPMIICHHS TOKYMECHTOB.
Crumnu. [Ia6nousl. CTpyKTypHpOBaHUE JIOKY-

MEHTA.
2. TexHonorus xpaHeHus UHPoOpMaLUU C HUC- 2 | [Ipe3eHTanus ¢ UCMOJIBL30BaHUEM pPa3-
MOJIb30BaHUEM 0a3 JaHHBIX (KJIIOYEBBIC MOHS- JUYHBIX BCIIOMOTATEIbHBIX CPEACTB

tusi, Tinbl b/1). MHGOpManmOHHbBIE CUCTEMBI.
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4. KOHTPOJIb U OILIEHKA PE3YJbTATOB OCBOEHHSI YUYEBHOH

JUCHUITJIMHBI

Ne Coaepixanue OcHoBHBIE OKA3aTeJIN OLIEeHKH MeTtoabl OLleHKH

pe3yJbTara

Vi Hcnonb3oBare 6a3oBbie | Micnonb30BaHue BO3MOXKHOCTEH ome- | [IpakTtudeckas — pa-
CUCTEMHBIE TPOrpaMM- | pallMOHHOM U (aiiyioBoii cucTeM KOM- | 60Ta, SKCIIEPTHOE Ha-
HBIE TIPOJTYKTHI. nploTepa i paboTel ¢ uMHGOpMa- | OIoAeHuUE.

[UEN.

v2 Hcnons3oBars npu- | Beibop mporpammuoro obecneuenus | [Ipaktuueckass — pa-
KJIQJJHOE TPOTrpaMMHOE | B COOTBETCTBUU C TUIIOM 00pabaTbl- | 60Ta, pedepar, mpo-
obecnieueHre oOIIEro | BaeMoil WH(OpPMAIUHU; HUCIOIB30Ba- | €KT, JKCIEPTHOE Ha-
Ha3HA4YeHUs g 00pa- | HUe TEKCTOBBIX PEJAKTOPOB M TEK- | OJtoJIeHUE.

OOTKM TEKCTOBOH, I'pa- | CTOBBIX IIPOIECCOPOB AJIsi 00pabOTKH

(uueckor, YHMCIOBOHM | TEKCTOBOW HMH(OPMAIIMM, OpraHU3a-

uHpOpMaInH. ISl pacyeToB M aHaJM3a YUCIOBOMI
uHpopManuu B cpelae TaOJIMYHOTO
poLeccopa.

31 OcHoBHbIE MOHATHS aB- | M3n0keHue cocrtaBa, HazHaueHUs M | TepMUHOIOrMYeCcKuit
TOMAaTU3UPOBAHHON 00- | OCHOBHBIX XapaKTEpUCTUK ammapar- | JUKTAHT, TECT, YCT-
pabotku wuHOpMALKH, | HOTO 00€CleYeHHs]; MEPEYUCIICHUE | HbIil OmpoC, MpPaKTU-
OOIIMI COCTaB M CTPYK- | BUIOB U ONKCaHUE O0JAacTH MpHUMe- | ueckas padora, JKC-
Typy  TEpCOHANBHBIX | HEHUS MPOTPAMMHOIO OOECIeueHus | IepTHOe  Halojae-
ANEKTPOHHO-BbIUKCIN- | OBM. HUE, IPOMEXKYTOYHAs
TEJIbHBIX MalluH (Ja- arrecranus B (opme
nee - OBM) u Bbrunciu- 3ayera.

TEJIbHBIX CUCTEM.

32 bazoBeie  cucremusble | [Iepeuncienne BUIOB M onucaHue | TepMHHOIOTMYECKHN
IIPOrpaMMHBIE npo- | 006JacTh TNPUMEHEHUs MpOorpaMM- | TUKTaHT, TECT, YCT-
IOYKTbl U TakeTel mnpu- | Horo oOecneuenus IIK; mnonHoTa | HEIM oOmpoc, mpome-
KJIQ/IHBIX ITPOrpaMM JJIsl | OTIpeIeNIIeMbIX TOHATHH. JKyTOYHas aTTeCTalUs
00pabOTKH TEKCTOBOM, B (hopme 3aueTa.
rpaduueckoi, 4uciIo-

BOM W TaOJWYHOW HH-
dhopmanuu.

OK'1 | Ilonumars cymHocTh U | Beimonnenne — mpodeccuonanbHo- | [Ipaktuueckas — pa-
COLIMAJIbHYIO  3HAuu- | OpDUEHTHUPOBAHHBIX 3aJjaHUil, CBSI3aH- | O0Ta, IPOEKT, TECT,
MOCTh CBOEH Oyayluei | HbIX ¢ OpraHu3aliel oucKa, aHalu- | mpe3eHTauus,  myo-
npodeccuu, MpOSBIATH | 30M, CTPYKTypUpOBaHHEM U (opma- | JMYHOE  BBICTYILIE-
K HeW YCTONYMBBIM MH- | THPOBaHWEM HH(OPMAIUH. HHUE, AKCIEPTHOE
Tepec. HaOJII0ZICHUE.

OK 2 | OpranusoBsiBath c00- | BeimonHenue camocrosTenbHbIX | [IpakTnueckas  pa-
CTBEHHYIO JIeATeNb- | MPOodEeCCHOHATBPHO-OPHEHTHPOBAaH- | 00Ta, MPOEKT, pede-
HOCTB, BBIOMpATh TUIIO- | HBIX 3a/laHUM, CBA3aHHBIX C OpraHU- | paT, TECT, MyOJINYHOE
BbI€ METO/bI U CIIOCOOBI | 3alMel MoucKka M aBTOMaTH3aluel | BBICTYIUIEHHE, IIpo-
BBINOJIHEHUST  TIpodec- | 00pabOTKH HMHGPOPMALIMK  PA3HOTO | MEXKYTOUHAs aTTecTa-
CHOHAJIbHBIX 3a/1ad4, | TMNa (TeKCTOBOM, YHCIIOBOH, Tpadu- | mus B GopMe 3aderta,
OLleHUBaTh MX 3(¢eK- | YeCKOH, MyITbTUMEAUNHOMN). HKCIEpTHOE  HaOIIo-
THUBHOCTb M KauecTBO. JICHHE.

OK 3 | IlpunuMmare pemieHus B | Beimonnenue TBopueckux 3aganuii v | [Ipaktnueckas  pa-
CTaHJIApPTHBIX M HECTAH- | IPOEKTOB, 3a/JaHUN CaMOCTOSTENb- | 60Ta, MPOEKT, pede-
JapTHBIX CHUTYalUsX W | HBIX U KOHTPOJBHBIX padoT. par,  Ipe3eHTalus,
HECTHM 3a HHUX OTBET- MHTEJJIEKT-KapTa,
CTBEHHOCTb.
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nyOJIMYHOEe  BBICTYII-
JICHUE.

OK 4 | OcymecTBiaTh MOUCK U | Beimonuenne  mpodeccuonanbHo- | [IpakTuaeckas pa-

UCIOJIb30BaHUE MH(OP- | OPUEHTUPOBAHHBIX 33JaHUN IO MO- | 00TA, IPOEKT.
Malu, HeoOXoIuMoH | HICKy M 00paboTke HH(pOpMALIUU
i 3GEKTUBHOTO BbI- | CPEACTBAMU  IMPHUKIAAHBIX  IMIPO-
MOJTHEHUsI TPOQeccHo- | TPAMMHBIX Cpel M TEIeKOMMYHHUKa-
HQJIBHBIX 3ajiay, MpO- | IUOHHBIX TEXHOJIOTMH B COOTBET-
(eccHOHaTBHOTO U JIUY- | CTBUU C YKa3aHHBIMHU TPEOOBaHUSAMHU
HOCTHOT'O Pa3BUTHUS. K pe3ysbTaTy.

OK 5 | Bmamers wuHbpopMmaiu- | Beimonnenue npodeccuonansHo- | [IpakTuyeckas pa-

OHHOM KyJIbTYpOH, aHa- | OPMEHTUPOBAHHBIX 3a/JaHUil 1O mo- | 60Ta, MPOEKT.
JU3UPOBaTh M OLEHHU- | MICKYy M 00paboTke uHpopManuu
BaTh MH(QOPMALUIO C | CPEACTBAMH  IPHUKJIAAHBIX  IPO-
UCTOJNB30BAHUEM  HH- | TPAMMHBIX Cpel M TEJIEKOMMYHHUKa-
(opMallMOHHO-KOMMY- | IIMOHHBIX TEXHOJOTHMM B COOTBET-
HUKAIIMOHHBIX ~ TEXHO- | CTBHH C YKa3aHHBIMU TPEOOBAHUSIMHU
JIOTHH. K pe3yJsbTaTy.

OK 6 | PaboTarh B KOJUIEKTHBE | BBIITOMTHEHHE TPYNIOBBIX 3aJaHuid. | ['pymmoBoii  mpoexT,
u  KomaHzae, Jddek- rpynmnoBas paboTta BO
THUBHO O0IATHCS C KOJ- BpEMsI 3aHATHIA.
JieraMu, pyKOBOJICTBOM,

OTPeOUTEINSIMU.

OK 7 | Bbparp Ha cebs OTBeT- | BrinmonHeHue rpynmnoBbIX 3a/1aHUi. ['pynmnoBoil  TpOEKT,
CTBEHHOCTb 3a paboTry rpymnmoBas pabora BO
YJICHOB KOMaH/bl (10A- BpeMs  ayJUTOPHBIX
YHMHEHHBIX), PE3yIbTaT 3aHSATHHA
BBINOJIHEHUS 3a/1aHU.

OK 8 | CamocrositenbHO ompe- | Beimonnenue TBopueckux 3aganuii | [lpoexr, pedepar,

JeNATh 3a/laui npodec- | o NOUCKY U 00paboTke HHpOpMa- NpE3eHTAlMsI, MHTEIN-
CHOHAJBbHOTO W JIMY- | IIUM B COOTBETCTBUHM C YKa3aHHBIMU | JIEKT-KapTa.
HOCTHOTO Pa3BUTHS, 3a- | TPEOOBAHUAMM K PE3yibTaTy.
HUMAThCS CaMOo00pa3o-
BaHUEM, OCO3HaHHO
TUTAHUPOBATh TIOBBIIIIE-
HUE KBAJIU(UKAILIH.

OK 9 | OpuentupoBarbcs B | Boimonnenne — mpodeccuonansHo- | [IpakTuueckas pa-
YCIOBHSAX 4acTOW | OpUEHTHPOBAHHBIX 33JaHUN IO MO- | 60TA, IPOEKT.
CMEHbl TEXHOJOTHMM B | HICKy U  00paboTke HHpOpMaIUU
npoecCUOHANBHON Je- | CPEACTBAMU  MPHUKIAAHBIX  IIPO-

ATEIHLHOCTH. TPaMMHBIX CPell U TEIeKOMMYHUKa-
IIUOHHBIX TEXHOJOTWH B COOTBET-
CTBHH C YKa3aHHBIMU TPEOOBAHUSIMHU
K pe3yJIbTaTy.

OK 10 | Cobnromats OCHOBBHI | BrinmonHenne tpeboBaHMN TEXHUKH | YCTHBIM ompoc, TecT,
310pOBOTO oOpa3a | 6e30MacHOCTH B Ipolecce paboThl B | AIKCIEPTHOE  HAOIII0-
KH3HH, TpeOOBaHUS | KOMIIBIOTEPHOM KJlacce. JICHHE.

OXpaHBbl TPyJa.

OK 11 | CobGmonate  genoBoii | PesynbratuBHOE ydactue B BbINOJ- | [IpakTHueckas — pa-
ITHKET, KYIbTYpy U | HCHHH TPYIIOBBIX 3a/IaHWi, BHIIOJ- | 00Ta, TPOEKT, OKC-
NICUXOJIOTHYECKHE OC- | HEeHHE TpeOoBaHM TEeXHUKU Oe3- | mepTHoe  Halmrone-
HOBBI OOILIEHHS, HOPMBI | ONTACHOCTH, CBOEBPEMEHHAs IOATO- | HUE.

1 IIpaBuJia MMOBCACHH.

TOBKa CaMOCTOATCIBbHBIX pa60T.
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OK 12

IIposiBnATe  HETEpPNHU-
MOCTb K KOPPYILMOH-
HOMY IIOBEJICHHUIO.

J1oOpoCcoBECTHOE OTHOIIEHUE K CO-
OJIFOICHHIO TIPABHJI MOBEICHUS, BbI-
MOJTHEHUIO TpeOOBaHUI IO MOATro-
TOBKE 3a/IaHHii, aJCKBATHOE OTHOIIIC-
HHE K OIICHKE MperojaBaTeieM pe-
3yabTata paboThl.

IIpakTnueckas  pa-
0oTa, TBOpUECKoe 3a-
JlaHUE,  DIKCIIEPTHOE
HaOJIIOJEHUE.

I[IK 1.5

OcymecTBiaTh Gpopmu-
poBaHME M XpaHEHUE
JIe] TIoJy4daresied MNeH-
CUH, MOCOOHI U IPyrux
COLIMAJIbHBIX BBIILIAT.

OdopmiieHre TOKYMEHTAIINH B CPE/IE
TEKCTOBOT'O IPOIIECCOPa; BBIMOIHE-
HHUE 3aJaHUI [0 OpraHu3aluu pa-
00THI ¢ 0a30i JaHHBIX B cpele Taod-
auyHoro mpoueccopa MS Excel u
CVYBJI Access.

[TpakTuyeckas pabdo-
Ta, MPOCKT, DKCIEPT-
HOE HaOJII0IeHUE.

K 2.1

[MomnepxxuBath  Gasbl
JaHHBIX  TOJyd4areneit
IICHCHI, ITOCOOUH, KOM-
MIEHCAIUil U IPYTUX CO-
[UATBHBIX BBIILIAT, a
TaKk)Xe YCIYT W JbTOT B
aKTyaJlbLHOM  COCTOSI-
HUU.

BrinosiHeHue 3agaHuii o opraHusa-
1My paboThl ¢ 6a30# TaHHBIX B Cpelie
tabnuyHoro mporueccopa MS Excel u
CVYB] Access.

[TpakTuyeckas pabo-
Ta, MPOCKT, DKCIEPT-
HOE Ha0JII0IeHHE.

IK 2.2

BeisBnsate nuu, Hyx)aa-
IOIIUXCSA B COLMAJIBHOM
3alUTE M OCYILECTB-
JATh UX YYET, UCHOJIb-
3y HWH(DOPMAIMOHHO-
KOMIIBIOTEPHBIE TEXHO-
JIOTHUH.

BrinosiHeHue 3a1aHUil MO MOUCKY U
aHanu3y HMHQOpPMAIMK CPEICTBAMU
MPUKIAAHBIX TPOTPAMMHBIX CpEl U
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIO-
Ui B COOTBETCTBHM C YKa3aHHBIMHU
TpeOOBaHUSMU K Pe3yiIbTaTy.

[TpakTuyeckas pabdo-
Ta, MPOEKT, DKCIEPT-
HOE HAOJIIOCHUE.
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